	明道大學導師晤談學生紀錄表 
Counseling record by the tutor to the student in Ming Dao University

	晤談導師：
The tutor
	
	完成日期：
Completion date
	

	晤談學生：
Student
	
	學系：
Department
	

	學號：
Student ID
	
	班級：
Class
	

	晤談日期：
Counseling Date
	
	地點：
Location
	

	晤談主題：
Counseling Topic
	

	晤談內容摘要：
Counseling Content 

Summary
	1. 學生晤談內容摘要：
Summary of the student counseling content



	學生建議事項：
Recommendations 

Form Student(s)
	

	導師輔導意見：
（若需轉介，務必勾選）
Counseling advices 

from the tutor

(For referrals, be sure to check)
	1. 輔導意見：
Response to the recommendations



	
	2. 建議轉介單位：（經輔導有必要轉介者）
It recommendation referrals unit: (After counseling, it referrals are necessary)
□無No

□教務處（學業、教學）Office of Academic Affairs (Schoolwork and teaching)

□學務處（經濟、兵役、宿舍、工讀、心理、興趣、生捱）
Office of Student Affairs (Economy, Military service, dormitory, part-time job, Psychology, Interest and Career)

□總務處（交通、硬體環境）Office of General Affairs (Traffic and Hardware environment)

□國際事務處（外籍生）Office of International Affairs (Foreign students)

□研發處（就業）Office of Research and Development (Obtain employment)

□_______________單位unit ______________轉介原因the reason of referrals

	建議回覆：
Recommend to reply
	

	簽核：

Signing
	系所辦公室

Department

Assistant
	導師/指導教授

Tutor/Faculty advisor
	系所主管

Department

Chairman
	學院主管

Dean

	
	
	
	
	

	說明：Explanations
1. 本表適用於行政導師及家族導師，應主動關心鼓勵學生，尤其在學生有身心不適時、優劣行為時、困苦急難時，給予輔導、指導、幫助等。 
These forms apply for the administrative tutor, we should take the initiative to encourage students, especially when students have physical and mental discomfort, the pros and cons of behavior or have hardship trouble. The tutor need to counseling, guidance, help ect

2. 若有學生建議事項，屬院內事務者--請院內師長立即回覆；屬校務事項者--須一週內盡快彙辦處理。
If the student have proposal, those who belong to the affairs, please reply immediately.


